
POSITION: Economic Specialist (Vac. 16-51 & 16-51T) 

 
 
BASIC FUNCTION OF POSITION 
 
The job holder promotes the development of an open, well-regulated economy in Burma, with a focus on 
reforms within the following sectors: Environment, Science, Technology and Health.  Plans, implements, 
and reports on U.S. engagement to advance inclusive and responsible economic growth in Burma, 
through the collection and analysis of information from a range of sources; the development of strong 
relationships with relevant ministries, civil society, UN agencies, universities, and local and foreign NGO 
and business communities; the designing and managing of events and travel; and by advising the 
Ambassador, Deputy Chief of Mission, Political/Economic Section Chief, Economic Unit Chief, and others 
on opportunities to advance sound economic policy reforms. Also contributes to the development and 
implementation of the Embassy’s economic communication strategy.  Designs and manages travel within 
Burma related to portfolio issues, including trips involving the Ambassador and visiting senior U.S. 
executive and legislative branch officials.  Serves as the senior locally-hired staff member advising the 
Embassy on portfolio issues, and represents the Embassy at government, multilateral institutions, 
business organization, and civil society events on portfolio and Pol/Econ Section-related events. 
 
 
MAJOR DUTIES AND RESPONSIBILITIES                                                                       
60% 
Information gathering (including contact development), analysis, reporting, and briefing:   The incumbent 
promotes the development and implementation of economic policy reforms in Burma in portfolio areas.  
The incumbent contributes to the Mission reporting plan by monitoring, assessing, and providing timely 
reporting on significant developments on portfolio issues, such as Environmental Impact Assessments, 
cybersecurity needs and vulnerabilities, and potential for climate-change related epidemics, including the 
political, economic, and social consequences of these developments. Incumbent collects and analyzes 
information related to the sectors of Environment, Science, Technology, and Health within Burma’s 
economy, including information regarding legislative reforms, regulatory changes, and public opinion.  For 
instance, incumbent researches and prepares analytic contents of reports on leading sectors including 
natural resource management and development, environmental laws and regulations, and effects of 
climate-change on agriculture and fishing.  Translates economics-related Burmese-language materials 
into English appropriate.  This work involves developing strong relationships with the relevant ministries, 
parliament committees, political parties, United Nations, business community, Non-Governmental 
Organizations, multilateral donor community, and the media.  Incumbent provides written and verbal 
briefings, both internally within the Mission, and also for visiting U.S. Congressional and senior-level 
Administration delegations from Washington, and international Non-Governmental Organization 
companies seeking support reforms in the protection of the environment in Burma.  The incumbent also 
supports the Pol/Econ Section’s work in delivering diplomatic demarches to the Burmese government, 
and to reporting to Washington via cable on responses to demarche requests. 
 
20% 
Meeting and trip management:  Serves as primary local staff person responsible for U.S. involvement in 
Environment, Science, Technology, and Health (ESTH) issues; and coordination with the local, regional, 
and national government; the United Nations; local civil society; and multilateral donor community.  The 
job holder designs and manages meetings and trips in and outside of Yangon for the Ambassador, 
Deputy Chief of Mission, Political/Economic Section Chief, Economic Unit Chief, Economic Officers, and 
U.S. government visitors. This involves making appointments, arranging schedules, drafting briefing 
papers and reports, escorting the visitors to appointments and site visits, note-taking, proposing social 
media coverage, and occasionally providing consecutive interpretation.   
 
10% 
Public diplomacy, program recruitment, advocacy, and representation:  Incumbent travels independently 
within Rangoon, to Naypyidaw, and to other locations as necessary to advance portfolio issues, including 
representing the United States Embassy at government, business, and civil society events.  Job holder 
works closely with the Public Affairs Section to design, develop, and implement the Embassy’s Economic 



Communication Plan, including through identifying social media opportunities, responding to public 
questions, and crafting appropriate messages to advance economic reforms, environmental conservation, 
and responsible economic growth.  Designs and manages public diplomacy events related to portfolio 
areas, including those involving the Ambassador and Deputy Chief of Mission.  Incumbent is also 
responsible for leveraging U.S. government training and assistance programs related to portfolio areas, 
including: identifying programs that advance Embassy Rangoon’s mission goals, seeking appropriate 
participants, completing Burma-specific vetting requirements, acquiring Assistance Working Group 
approval, and managing participants’ travel and participation in the program. 
 
10% 
Strategic and tactical advice:  The job holder reviews and provides advice to the Ambassador, Deputy 
Chief of Mission, Political/Economic Section Chief, Economic Unit Chief, and Economic Officers on 
Embassy strategy and tactics to advance the goals identified under “Basic Function of the Position”.  The 
advice includes assessment of relevant importance of developments, opportunities for further diplomatic 
engagement, and potential areas of concern.  In addition to providing ad-hoc advice, the job holder 
reviews and provides input on the section’s reporting plan and the strategies of relevant interagency 
working groups at post. 
 
 


